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APPENDIX 7a : PORTFOLIO RUBRIC 

Criteria Excellent (3) Good (2) Satisfactory (1) Unsatisfactory (0) 

Content Selection 
(40%) 

All work samples are clearly and 
directly related to the purpose of the 
portfolio.    

Most work samples are related to 
the purpose of the portfolio. 

Some of the work samples are 
related to the purpose of the 
portfolio. 

The work samples do not relate to 
the purpose of the portfolio.  
 

Reflection  and Evaluation 
(20%) 

All reflections clearly describe 
growth and achievement in learning; 
illustrate the ability to effectively 
critique work and provide 
constructive suggestions. 

Most of the reflections describe 
growth and achievement in learning; 
illustrate the ability to critique work 
and provide practical suggestions.  

Only few of the reflections describe 
growth and  achievement in learning;  
Do not show the ability to critique 
work. 

The reflections do not reflect what 
has been learned. Fail to critique 
work.  
 

Navigation 
(10%) 

The navigation links are intuitive. 
The various parts of the portfolio are 
labeled, clearly organized and allow 
the reader to easily locate an artifact 
and move to related pages or a 
different section. All pages connect 
to the Table of Contents, and all 
external links connect to the 
appropriate website or file. 

The navigation links generally 
function well, but it is not always 
clear how to locate an artifact or 
move to related pages or different 
section. Most of the pages connect 
to the Table of Contents. Most of the 
external links connect to the 
appropriate website or file. 

The navigation links are confusing 
and unclear how to locate an artifact 
or move to related pages or a 
different section. Some of the pages 
do not connect to the Table of 
Contents and external links to the 
appropriate website or file. 

The navigation links are bewildering. 
There are significant problems with 
pages connecting to the Table of 
Contents and external links to the 
appropriate website or file. 

Format & Layout 
(10%) 

Cover page, Table of Contents, 
dividers make materials accessible 
and easy to read. 

Portfolio contains a cover page with 
name and contact information. 
Dividers are visible and readable but 
Table of Content do not help directs 
reader to each section. 

Some parts of the portfolio is difficult 
to read due to poor formatting and 
dividers are not visible which 
decrease the readers' accessibility to 
the content. 

The whole portfolio is difficult to read 
due to poor formatting  and no Table 
of Content. 

Citation 
(10%) 

All images, media and text follow 
copyright guidelines with accurate 
citations.  

80% of images, media or text 
elements created by others are cited 
with accurate, properly formatted 
citations. 

50% of the images, media or text 
created by others is not cited with 
accurate, properly formatted 
citations. 

20% images, media or text created 
by others are cited with accurate, 
properly formatted citations. 

Writing Mechanics 
(5%) 

The writing is free of grammatical, 
spelling or punctuation errors.  The 
style of writing facilitates 
communication and no editing is 
required.  

The writing is largely free of 
grammatical, spelling or punctuation 
errors.  The style of writing generally 
facilitates communication and minor 
editing is required.  

The writing includes some 
grammatical, spelling or punctuation 
errors that distract the reader and 
requires some editing and revision.  

Numerous grammatical, spelling or 
punctuation errors that requires 
major editing and revision. 

Graphic 
(5 %) 

All of the graphic elements 
(photographs, concept maps, spread 
sheets) effectively enhance 
understanding of concepts, ideas 
and relationships, create interest, 
and are appropriate for the chosen 
purpose. 

Most of the graphic elements 
(photographs, concept maps, spread 
sheets) contribute to understanding 
concepts, ideas and relationships, 
enhance the written material and 
create interest. 

Some of the graphic elements 
(photographs, concept maps, spread 
sheets) do not contribute to 
understanding concepts, ideas and 
relationships. 

Inappropriate use of graphic 
elements (photographs, concept 
maps, spread sheets) in the 
assignment. 

 

 


